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User Operational Manual 

 
For Candidate Choice Filling Module 

(http://psbte.gov.in) 
Web based Counseling-2009 

 
For 

 

(Admission to Diploma (Engg) Courses in the State of Punjab) 

 

 

 

Introduction 

     
The Punjab State Board of Technical Education (PSBTE) is an autonomous statutory authority 

created under the Punjab State Board of Technical Education & Industrial Training Act 1992, 

for regulating and controlling academic standards in Institutes of Technical Education and 

for making admissions & conducting examinations in Polytechnics and Industrial Training 

Institutes. The board conducts Joint Entrance Test (JET) for admissions to various engineering 

diploma courses being run in the Government, Govt. Aided/ Self-financing institutions 

affiliated to the board. For other courses such as Pharmacy and Lateral entry to diploma 

courses, the marks based merit list is considered.  

Web based Online off-campus counseling for admissions to all diploma courses being run in 

all type of institutions in the State, is being introduced for the current academic session 2009-

10.  

Purpose 

 
This document outlines the operational counseling procedure for the candidates i.e. how to 

register on the website, how to fill the choices and change the order of choices, generation of 

provisional allotment letter after allotment etc. 

Scope 

 
Counseling for all technical courses as listed below are covered under the scope of this project.  

a) Diploma (Engineering) Courses (Three Year Courses) 
1. Architectural Assistantship 

2. Civil Engineering 

3. Chemical Engineering 

4. Computer Engineering 

5. Electrical Engineering 

6. Electronics & Communication Engineering 

7. Electronics and Telecommunication 

8. Fashion Design 

9. Leather Technology (Footwear) 

10. Garment Technology 

11. Instrumentation & Control 
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12. Information Technology 

13. Production & Industrial Engineering 

14. Leather Technology 

15. Library and Information Science. 

16. Mechanical Engineering 

17. Mechanical Engineering (Refrigeration & Air Conditioning) 

18. Medical Lab Technology 

19. Plastic Technology 

20. Textile Technology (Knitting) 

21. Textile Technology (Weaving) 

22. Textile Technology (Spinning) 

23. Textile Design 

24. Textile Processing 

25. Automobile Engineering. 

 

       Four Year Diploma Course 

1. Mechanical Engineering (Tool & Die) [at CTR and CIHT 

Jalandhar] 

b) Pharmacy Courses 

   The admission to pharmacy course is done on ranking based on 10+2 marks. The 

Punjab state reservation policy, same as followed in engineering diploma 

courses, is followed for the admissions to pharmacy courses. 

c) Lateral Entry to Diploma level Engineering Courses 

   Candidates with either ITI or with any vocational course after 10+2, are admitted 

directly to 2nd year of diploma courses under Lateral entry. The ranking in this 

case is based on 10+2 marks for which the unique ranking is worked out by PSBTE. 

The Punjab state reservation policy, same as followed in engineering diploma 

courses, is followed for the admissions in lateral entry programme. 

        Courses and Basis of Admission 

          

a.  All Diploma 

Courses in 

Punjab, 

Chandigarh (UT) 

and CTR 

JET ranking provided by PSBTE 

(Passing of CTR Aptitude test is mandatory 

in case of admission in CTR Ludhiana) 

b. Diploma in 

Pharmacy 

Merit of 10+2 (Unique ranking based on 

merit will be provided by PSBTE) 

 

c. Lateral entry to 

Diploma Courses 

Unique merit ranking will be provided by 

PSBTE 

 

 

 

Objectives  

Web based counseling for admissions to all courses, is being conducted with following 

main objectives; 
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1 To bring in 100% transparency in seats allotment and admissions. 

2 To build strong public interface to minimize travel burdens on 

      candidates & their parents for counseling. 

3 Providing enough time to counselees for submission, change, 

      delete, re-ordering of multiple choices from anywhere any time. 

4 Availability of required information, queries, reports at different 

      levels. 

5 Centralized database and centralized monitoring. 

6 Paperless counseling 

7 Secured and controlled data access at every level. 

8 The advantage of on-line off campus counseling is that the seat 

      vacated by previous candidate will be immediately allotted to 

      the next candidate in the merit, who has opted for it. Otherwise, 

      in physical counseling it is allotted in the subsequent allotments, 

      the merit candidate will be denied of his choice and the seat  

      will be allotted to a candidate, who is lower in the merit. 
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Operational Modules 

 

Following software interface shall be available for candidates during "web based counseling "   

Counseling website 

1. Help Line 

2. Counseling Schedule 

3. Institute Profile 

4. Information Brochures 

5. Instructions for Candidates 

 

Candidate Module 

• New Candidate Registration –Process to obtain User-ID & Password 

• Registered Candidate Login 

• Forgot Password 

• Change of Password 

• Choices Available 

• Seat matrix information 

• Choices Submission 

• Choices Edit – Interchange/Delete/Edit/Rearrange/Print 

• View of seat allotment 

• Printing of provisional Seat Allotment letter 

• Log out 
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Operations procedure of Web Interface for Candidate Module: 

   To participate in counseling, it is mandatory for every candidate to register himself/herself on the 

counseling website having http:// www.psbte.gov.in or http://psbte.gov.in . The candidate is 

required to fill in the Roll no., Name, Application Form No. and date of birth as per the admit card in 

the following screen: 
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On successful entry of the admit card details as above, candidates will be given the following 

screen in which the candidate is required to enter the  details as per the screen shot shown 

below: 
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Candidate Registration Form 
 

 

 

 

 

 

 

 

 

 

After successful registration, candidate will be granted  user ID (candidates Roll No.) and 

password using which he will be able to fill the choices. 
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Following modules are available for candidates after registration: 

 

a. Registration Details 

b. Edit Registration Details 

c. Available Choices 

d. Fill Choices 

e. Display Filled Choices 

f. Change password 

g. Provisional  Allotment Letter 
 

 

 

a) Registration Details : Candidate can see his registration details by clicking on the option 
Registration Details and edit the same by clicking the option Edit Registration Details, if he has 

not yet confirmed the registration details. 
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b) Available Choices: Candidate can see available choices  details by clicking on the 
option Available Choices.  
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c) Fill Choices: Candidate can fill the  choices  by clicking on the option Fill  Choices: 
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Rearranging of Choices- This option allows to insert the choice number placed at any 

level and given in the first field,  at the value of level given in the second field. It then re-

sequence and re-arranges the whole list accordingly. To execute this, give appropriate 

values in both the fields and press the button “Move Choices”. 

 

Swapping of Choices- This option allows to swap the choice number given in the first 

field with the choice number given in the second field.  To execute this, give appropriate 

values in both the fields and press the button “Interchange”. 

 
Exercising of Choices by Candidates will be allowed during the Mock 

Counseling Period, as mentioned in the counseling schedule for different    courses.  During 

Mock counseling choices could be changed any number 

of times. 

 

d)  Display Filled Choices: Candidate can see the choices  filled by him  by clicking on 

the option Display Filled Choices. 
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e) Change Password:  The candidate can change his password by clicking on the 

option Change Password 
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f) Generation of Provisional Allotment Letter: 

 
Candidate can print the Provisional seat allotment letter from 

 the website, in case he or she has been allotted a seat, after the allotment result has been 

announced.  
 

The candidates are required to report to their respective allotted 

institutions within the specified period (as per the counseling schedule) 

along with the documents/testimonials/certificates/proof of deposition of 

Rs. 500/- in the designated bank. If candidate does not report to the institute within the 

stipulated period, their allotted seats will be cancelled and the candidate will not have any 

claim of the seat what so ever. 

 
 

 

 

               ------xxxxx----- 


